November 16, 2006
«fname» 

«cmpny» 

«addr1»
«addr2»
«addr3»
Dear «salut»:

In regards to your recent letter, our records indicate a $«cbamt»   contribution was processed on «cbdt»  .  Since our record keeping system does not record donations by check number, we do not know if the $«cbamt»     previously referred to be the one you were inquiring about.
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If we can be of further assistance to you, please do not hesitate to contact us.

Sincerely,

[image: image1.jpg]



JACQUELYN NELTNER

Gift Processing Manager

JN:«inits»  
